
Application to host event on  
Town Open Space 

 
When making a request to host an event on town open space, please submit a 
written request that provides the information specified in the Conservation 
Ordinance, Article V Open Space Management. 
 
Name ____________________________________________ Date ____________ 
 
Email ___________________________________________ Phone ____________ 
 
Address ____________________________________________________________ 
 
Town Open space requested ___________________________________________ 
 
Description of Event (date, number of attendees, etc) ______________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
Please add information to address the following: 
 
Sec. 18-5-4. Open Space Management Regulations 
 
Events. Group events on open space must obtain permission from the Town prior to the 
event. For an event that is not publicly advertised and involving the assembly of less than 
50 persons, an application will be reviewed by the Town Manager or Town Manager’s 
designee. For an event that is publicly advertised and/or will include 50 or more 
attendees, an application will be reviewed by the Conservation Committee. For an event 
with 150 or more attendees, an application will be reviewed by the Conservation 
Committee, which shall then make a recommendation to the Town Council. The Town 
Council may make independent findings in approving or denying any request.  
 
An application shall be made in writing and provide information for each of the following 
items:  
 
1. The name of the applicant, a contact person, contact information and person 
supervising the event on-site;  
 
2. A description of the event including the date and time of the activity, a description of 
the group’s mission or purpose and experience in holding events, purpose of the event 
and the anticipated number of attendees;  
 



3. Event parking, event tent or other on-site set-up, and need for utilities such as sanitary 
waste disposal, electricity, amplified sound, power generator, trash removal, etc; 
 
4. Insurance or other liability arrangements.  
 
The reviewing authority will consider the following in reviewing an event application:  
 
1. If an event has already been approved for the same open space on the same day 
(Priority shall be given to Town of Cape Elizabeth, Cape Elizabeth School Department, 
and Cape Elizabeth based organizations events when applications are submitted at the 
same time for the same open space);  
 
2. If the event is in keeping with the desired recreational and cultural uses of the open 
space;  
 
3. If the event is compatible with the enjoyment of the open space by non-event users;  
 
4. If the event may expose the town to unreasonable safety related liabilities;  
 
5. Experience of the applicant in handling large crowds;  
 
6. The number of vehicles anticipated, parking available and traffic impacts;  
 
7. The insurance coverage or liability arrangements of the applicant;  
 
8. The need and availability of public safety personnel for event security;  
 
9. Expected need and use of sanitary facilities, electrical service, refuse disposal and 
recycling;  
 
10. Use of outside vendors;  
 
11. Advertising for the event;  
 
12. Extent of wear to the open space;  
 
13. Potential noise or other impacts on abutters; and  
 
14. Other impacts unique to the open space or the event. 
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